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PURPOSE

The purpose of the Tribal Family Home Provider Program is to provide the highest quality of culturally appropriate Childcare to the Yavapai-Apache Nation’s Tribal Children, of the Nation.

To ensure maintenance of minimum standards for the care and protection of children while in the care of a Child Care Home Provider.

To provide quality Tribal Family Home Childcare that strives to insure a holistic approach in the family home learning environment which includes educational, social, physical, emotional and cultural needs of Indian Children.

To work for the development of sufficient and adequate services for Children.

Goals of the Tribal Family Home Provider Program

To provide a family home environment where developmentally appropriate learning and cooperative play occurs.

To encourage each child’s growth and development socially, emotionally physically, educationally and culturally while fostering independence and a positive sense of self-worth.

To provide a positive discipline approach as children are encouraged to develop peer relationships and cooperative learning skills.

To provide opportunities to learn and practice the Yavapai- Apache traditional cultural activities.

CCDF GRANT SERVICES

Federal funding from the CCDF Grant permits Parents to choose services from Tribal Family Home Providers, Relative Providers and Tribal Day Care Centers.

The State Licensing regulations regarding these services are a guideline for the Tribes to develop and implement their own regulations and tribal standards. Parents are eligible, if they are both working or attending school, college or trade school programs.

Payment rates for provision of the Tribal Childcare services in Indian country are on income eligibility basis. The Tribal Childcare rates are sufficient to ensure equal access for the eligible parents and children to utilize comparable Childcare service.

These service requirements are designed to protect the health and safety of children in the care of Tribal Family Homes.

Services are provided with funding assistance, which is available under the CCDF Grant pursuant to sec. 98.42, on Indian country without limiting parental choice.

Section 1. DEFINITIONS:

R65-5201: The following definitions apply, unless other wise stated.

· Adult: means a person 18 years or older.

· Applicant: means a person who submits a written application to the Yavapai-Apache Nation’s CCDF Grant Home Provider Program, with the CCDF Grant Caseworker.

· Home Provider: means an adult, who provides childcare service within their home.

· Back-up Home Provider: means an adult, who provides childcare service within their home, when the regular home provider is not available.

· Certificate: means a document that the Yavapai-Apache Nation’s CCDF Grant Program, issues to the Provider or Back-up Provider as evidence that the provider has met the required Childcare Standards.

· Child: means a person younger than age 18 years old.

· Childcare: means the compensated care, supervision, recreational, socialization, guidance and protection of a child, which is unaccompanied by a parent.

· Childcare Registration Agreement: means a written and signed contract between the Parents, Provider, Back-up Provider and the Yavapai-Apache Nation’s CCDF Grant Program; that establishes the rights and duties of the provider and the Nation for provision of childcare service.

· Child with Special Needs: means a child who needs increased supervision, modified equipment, modified activities, or a modified facility; due to any physical, mental, sensory or emotional delay, or medical conditions. This includes a child who has a physical or metal impairment that substantially limits one or more of the child’s major life activities. This includes a child who has a record of having a physical or mental impairment that substantially limits one or more of the child’s life activities, or who is regarded as having any impairment, regardless of whether the child has any impairment.

Definitions (cont.)

· Child Passenger Restraint System: an infant or child passenger restraint system (e.g.: car seat) that meets the federal standards for car crash tested restraint as set by the Department of Transportation.
· CPS: means Child Protective Services, a program to investigate allegations of child mistreatment and provide protective service.

· Direct Supervision: means within sight and sound.

· Discipline: supervision and guidance of a child using positive discipline methods and techniques (ex: re-directing, positive confirmations, conflict resolution and as a last resort **time-out: **one minute per year of the child’s age, and no more than 10 minutes).

· Evening/Night time Care: means childcare provided any time between 6:30 p.m. and 6:00 a.m.

· Home Facility: means a Provider’s residence that the Yavapai-Apache Nation’s CCDF Grant Program has certified as a location where Childcare services are to be provided.

· Infant: means a child who is younger than nine months or younger than 18 mos., and not yet walking.

· Infection Control: means the policies, procedures and techniques used to control and prevent the spread of infection, (ex. hand washing, sanitizing, personal hygiene, diapering and toileting, appropriate handling and disposal of contaminated items, home and yard cleanliness, sick child exclusion, and immunization policies). Sanitary means clean to sight and touch.

· In-home Provider: means a provider who does not live with the child, but cares for the child in the child’s home, due to special circumstances, which are determined by the CCDF Grant Program.

· Medication: means any prescription or over the counter drug or medicine.

· Parent: means the biological or adoptive parent of a child, a court appointed guardian, or a non-parent relative who has written custody of a minor.

Section 2: TRIBAL FAMILY HOME PROVIDER CERTIFICATION:

R6-5-5202 Application Process:

To become a certified Tribal Family Home Provider, the Provider and Back-up Provider shall:

· Be at least 18 years of age or older

· Provider or Back-up Provider: means an adult who is not a parent or guardian, who is compensated for the care of a child. This also includes a Back-up Provider, which the parent has chosen to provide childcare, in the absence of the regular Childcare Provider.

· Must submit a completed and signed application form.

· Must be fingerprinted and have a background check from the Tribal Police, Yavapai-Apache Nation’s Police Department or the Marshall’s office.  

· Must be drug tested through the Yavapai-Apache Nation’s Human Resource Department.

· Must be sober from drugs and alcohol for at least one year.

· Must have current CPR/First Aide or be willing to receive certification.

· All household members over the age of 18 must meet these CCDF Grant requirements.

· Must be a licensed and insured driver to transport children. The Parent’s written permission transportation form is required, before transporting children.

· Upon all completed, signed application and confirmation from drug testing lab and fingerprinting is clarified, the CCDF Grant Caseworker will then make an appointment to inspect the Provider’s home to determine whether the home meets CCDF Grant regulations for Health and Safety. Providers work as consultants, not as babysitters, nor are they employees of the Yavapai-Apache Nation.

R6-5-5203
Provider & Back-up Provider Home Requirements and Inspection:

To meet the requirements and standards of the CCDF Grant Program, a Provider and a Back-up Provider shall maintain the indoor and outdoor premises of the Tribal Family Home facility in a safe and sanitary condition. Free from hazards and vermin and be in good repair.

· The Provider or Back-up Provider home shall have heat, light, ventilation and screening. The Provider & Back-up Provider home shall be maintained between 68 and 85 degrees F.

· The Provider or Back-up Provider shall vent and safeguard all wood stoves and heating devices to protect children from burns and fumes.

· The Provider or Back-up Provider shall safeguard all potentially hazardous objects from children, including:

(a) Household tools, automotive tools and batteries

(b) Sharp objects, such as knives, glass, metal etc.

(c) Fireplace tool, butane lighters, ignites and matches

(d) Chemicals, cleaner and toxic substances

(e) Electrical boxes, outlets and electrical wires

(f) Weapons, firearms and ammunition (stored separately) under lock and key.

· The Provider or Back-up Provider shall have adequate home space and equipment to accommodate the children in care and family members in the home.

· The Provider or Back-up Provider shall make sure that all persons and children in the dwelling have safe freedom of movement.

· The Provider or Back-up Provider shall seat children together during meals and snacks.

· The Provider or Back-up Provider shall provide developmentally appropriate activities for children in care.

· The Provider or Back-up Provider shall provide a clean and safe inside and outside play area for the children in care.

· The Provider or Back-up Provider shall fence any areas, which may pose a danger or a hazard to children in care.

Section 3:
Provider and Back-up Provider Homes Shall Have:

a) A fire extinguisher which is charged, readily accessible operable, multipurpose (ABC)

b) Working smoke detectors, mounted on each level of home

c) At least two usable outdoor exits

d) Working telephone or two-way communication devices

R-5-5204
Parent, Provider and Back-up Provider Certification: 

    
Responsibilities of the CCDF Program
a) Conduct at least one face to face interview with the Parent, Provider or Back-up Provider applicant.

b) Ensure that the Parent, Provider applicant or Back-up Provider have completed, signed and turned in the entire application packet (R6-5-5202)

c) Inspect the Provider or Back-up Provider home and ensure that the home meets the requirements of (R6-5-5203).

d) Find that the Provider or Back-up Provider applicant has the intent and ability to provide childcare that is safe, developmentally appropriate and in compliance with the CCDF Grant requirements.

e) The CCDF Grant Program shall objectively determine whether to certify the Provider or Back-up Provider applicant, based on the application packet and information acquired during the application process. Along with the Yavapai-Apache Nation’s Human Resource Drug Testing and Yavapai-Apache Nation’s Police Department based on the clarification of testing results.
R6-5-5205
Certification Time-Frame:
1. Provider or Back-up Provider application process review: 60 days

2. Background check and fingerprint report confirmed according to performance results.
3. Drug testing completed and confirmed upon test result (clarified)

R6-5-5206
Issue Certificate:
· The Yavapai-Apache Nation CCDF Certificate is valid for one year

· The Provider and Back-up Provider shall post the Certificate in a conspicuous place in the home facility.
· The Provider and Back-up Provider shall limit the children within their home of four maximum, at a time.

R6-5-5207
Training and Requirements for Provider and Back-up Provider:
· The Provider and Back-up Provider shall be fingerprinted and have a background check completed.

· The Provider and Back-up Provider shall maintain physical, mental and emotional health necessary to care for children.

· The Provider and Back-up Provider shall obtain First Aid/CPR training for infants and children no later than 30 days after certification.

· The Provider and Back-up Provider shall comply with the Health and Safety requirements of the CCDF Grant Program.

Training (cont.)
The Provider and Back-up Provider shall attend 12 hours of training per year in Early Childhood subject areas, such as-but not limited to:

1. Tribal Family Home Providers Handbook

2. Health and Safety, CPR/First Aid for infant and child

3. Infectious Diseases, Universal Precautions

4. Children’s Stages of Growth and Development

5. Positive Guidance and Discipline Methods 

6. Nutrition, Wellness and Healthy Life Styles

7. Communication Skills

8. FAS/FAE Fetal Alcohol Concerns, etc.

PROVIDER AND BACK-UP PROVIDER REQUIREMENTS:

· The Provider and Back-up Provider shall maintain a record of all training attendance.
· The Provider and Back-up Provider shall copy training workshop certificates and submit certificates to the CCDF Grant Coordinator.
· The Provider and Back-up Provider shall maintain a clean and safe family home and yard.
· The Provider and Back-up Provider shall allow the CCDF Grant Coordinator to schedule four home visits per year, at least one home visit shall be unannounced.
· The Provider and Back-up Provider will at no time expose the children in care to tobacco products or smoke. As a result in the use of tobacco products. Due to the child/rens health and safety issues. NO EXCEPTIONS.
· The Provider and Back-up Provider shall not consume alcohol while caring for a child.
· The Provider and Back-up Provider shall not care for children under the influence of drugs, alcoholic beverage, medication or any other substance that may impair the Provider’s ability to care for children.

R6-5-5208
Re-Certification Requirements:

Before re-certification, all Home Providers and Parent’s of the CCDF Grant 
Program shall:

· Interview the Provider and Back-up Provider in the setting where childcare will be provided.

· Discuss the Provider and Back-up Provider’s previous experiences as a Provider.

· Require a self-statement of the Provider’s and Back-up Provider’s physical, mental and emotional health. A Doctor’s note could be required, per certain circumstances.

· Require a signed statement of written assurance that the Parent’s, Provider and Back-up Provider will comply with the requirements of the CCDF Grant Program.

R6-5-5209
Program and Equipment:
The Provider and Back-up Provider shall offer a program that is developmentally appropriate to meet the needs of each child in care. The daily program and activity schedule shall include a balance of the following:

1. Indoor and outdoor activities

2. Activities that encourage movement and quiet time

3. Activities that encourage creativity

4. Individual and group activities

5. Developmentally appropriate play

6. Small and large muscle development activities

7. Material that are developmentally and age appropriate 

8. Activities that include social interaction, problem solving 

9. Activities that develop independence

Provider’s material shall include, but are not limited to: books, puppets, soft toys, art supplies, blocks, dolls, cars, trucks, dramatic play, science and music materials, large and small muscle development toys, etc. Supplies are also supplied by the CCDF Coordinator. 
Providers shall have a bed, mat, cot, crib or playpen for each child during rest-time.

R6-5-5210
Safety and Supervision:
· When the original Provider is unavailable, the Back-up Provider may be used. The Provider shall give the Parents verbal or a written notice of the Back-up Provider plan. Also by notifying the CCDF Grant Coordinator by phone or a written notice prior to being absent from childcare service. 

· The Provider or Back-up Provider shall not engage in activities which may interrupt the care of children. This includes, other employment, volunteer and recreational activities. If the child attends classes, Park and Recreation activities, Swimming activities or swimming lessons, the Provider or Back-up Provider shall attend with the child. Written permission is required from the parent to allow the child to engage in water play (definition: in which water could get in the child’s ears). 
****If Provider or Back-up Provider does not attend any of the above activities listed, Provider’s will NOT be compensated (paid) for the time the child is NOT supervised by the Provider.

 Written permission is required for children to attend events which, are not in the Provider’s home.

· ****Again: If the child attends without the Provider present, the Provider shall not be financially compensated for the time the child is away from the Provider’s care and supervision.

· The Provider and Back-up Provider shall only release the child to the Parent or an adult who has been designated by the Parent “in writing or by prior phone communication” to pick up the child.

· Anyone suspected to or suspected of being under the influence of alcohol or drugs SHALL NOT be allowed in the home while children are in care.
· The Provider and Back-up Provider shall not release a child to ANYONE suspected to or suspected of being under the influence of drugs or alcohol. This includes the Mother or Father of the child.

· ****If at any time a Child’s Parent is suspected or reeks of alcohol at the time of pick up. The Provider or Back-up Provider has the obligation of not releasing the child to the Parent. At this time the Provider or Back-up Provider is to call the next person on the list of emergency contact.

· Only the Provider or Back-up Providers are allowed to provide positive discipline to a child, while in the Provider’s home during childcare hours.

· The Provider or Back-up Provider shall report suspected child abuse or neglect to CPS or the local Tribal Law Enforcement.
R6-5-5211
Sanitation:
· The Provider and Back-up Provider shall wash their own hands and assist the children in care, to wash their hands in warm, soapy water after using the toilet and playing with animals, also before and after eating.

· The Provider and Back-up Provider shall wash all utensils in hot soapy water and sanitize all utensils used for eating, drinking and food preparation.

· The Provider and Back-up Provider shall have a garbage can with a close fitting lid. Garbage shall be emptied at least once daily.

· The Provider and Back-up Provider shall have sanitary arrangements for diaper changing and disposal of soiled diapers. The Provider’s shall clean, sanitize and dry the diaper changing area, after each diaper change. The Provider’s shall wash their hands before and after diapering a child in care.

R6-5-5212
Discipline:
· The Provider and Back-up Provider shall sign a written agreement to abide by the CCDF Grant Program’s policies on developmentally appropriate positive discipline procedures. Only the Provider’s may discipline a child while in care.
· The Provider and Back-up Provider shall maintain consistent, reasonable, rules that define acceptable behavior for a child in care.

· The Provider and Back-up Provider shall use discipline only to teach acceptable behavior and to promote self-discipline, not as punishment or retribution.

· The Provider and Back-up Provider shall use re-direction or place a child in time-out as a disciplinary method

· The Provider and Back-up Provider may use the minimum amount of restraint necessary to bring the child’s behavior under control. Restraint (the hold) is allowed, only when physical restraint is necessary to prevent harm to the child or others.

· The Provider and Back-up Provider shall not confine a child in care to a playpen, crib or highchair for more than 30 minutes, during the waking hour. Re-direction works very well for infants and toddlers. Children under 3 years of age are not allowed in time out.

R6-5-5213
Evening and Nighttime Care:
· The Provider and Back-up Providers, who offer evening or nighttime care, shall remain awake until each child in care is asleep.

· The Provider and Back-up Provider shall have a safe and sturdy crib for infants and a safe and sturdy cot or bed with mattress for each child. Crib bars or slats shall be no more than 2 3/8 inches apart and the mattress shall fit snugly, so there is no space between the mattress and frame.

· The Provider and Back-up Provider shall always place infants on their backs for sleeping (required to help prevent smothering and SIDS).

· The Provider and Back-up Provider shall allow siblings to share a bed, ONLY if the Provider’s have received a written Parental permission.

R6-5-5214
Children Younger Than Age 2 years old:
· The Provider and Back-up Provider shall frequently hold a child and give each infant and toddler physical contact and attention throughout the day.

· The Provider and Back-up Provider shall respond promptly to a child’s distress signals and need for comfort.

· The Provider and Back-up Provider shall hold an infant under one year old for any bottle-feeding.

· The Provider and Back-up Provider shall not prop the bottle with a child in care.

R6-5-5215
Children with Special Needs:
· The Provider and Back-up Provider shall consult with the Parent to establish a mutually agreed upon plan regarding services for a child with special needs.

· The Provider and Back-up Provider shall have the physical ability and appropriate training to provide care for a child with special needs.
· Parent’s with Special Need’s children who are requesting assistance through the CCDF Home Provider Program are required to submit a special needs form signed and dated by their child’s physician which is provided by the CCDF Program indicating the child’s special needs issues. Please refer to the definition of a special needs child. 

R6-5-5216
Transportation:
· The Provider and Back-up Provider shall have the Parent’s written and signed permission form to transport a child in care.

· The Provider and Back-up Provider shall have a valid Arizona driver’s license and insurance. A copy of these verifications is required before transportation takes place due to the safety of the child/ren who is assisted through the CCDF Program. 

· The Provider and Back-up Provider shall not have any convictions for DWI, within the past three years.

· The Provider and Back-up Provider shall have a “mechanically safe vehicle, which includes:

1. Functioning seat belts

2. Functioning brakes

3. Signal lights

4. Headlights

5. Tires with tread

6. Structural integrity

· The Provider and Back-up Provider shall not transport a child in the truck bed, camper or motorcycle, while child is in care.

· The Provider and Back-up Provider shall transport a child using infant seats and or seatbelts for age appropriate transportation.

· The Provider and Back-up Provider shall never leave a child unattended in a vehicle, while child is in care.

· The Provider and Back-up Provider shall carry the child’s emergency forms and a first aid kit in the vehicle, while transporting child in care.

R6-5-5217
Meals and Nutrition:
· The Provider and Back-up Provider shall serve children in care a wholesome and nutritious foods and beverages.
· The Parents are required to provide lunches and snacks for their children in care.
· The Parents, Provider and Back-up Provider shall discuss the need for healthy foods and snacks.
· The Provider or Back-up Provider shall serve nutritious meals and snacks, per the Parental agreements.

R6-5-5218
Health Care Medications:
· The Provider and Back-up Provider shall notify the Parent when the child becomes ill, while in care. Children who are sick should not be accepted into the Provider’s home due to exposure of other children in care.
· The signs of illness are as follows: Fever, Diarrhea, Vomiting, Watery eyes, Runny mucous from the nose or severe coughs.

· The Provider or Back-up Provider shall NOT administer medications, (prescription or over the counter), UNLESS they are a relative Provider.

· The Provider and Back-up Provider shall have a written and signed document from the Parent in giving permission to administer medication.

· The Provider and Back-up Provider shall maintain a medication log, if they are administering medication.

· The Provider and Back-up Provider shall have a first aid kit in the home.

· The Provider and Back-up Provider shall administer First Aid, if necessary and contact 911 and the Parent’s as soon as possible for emergency situations.

R6-5-5219
Record Keeping, Unusual Incidents:
· The Provider and Back-up Provider shall maintain daily attendance sheets which is provided by the CCDF Grant Coordinator (this would be your timesheet certificate).

· Parents are required to carefully check and sign off on Provider’s time sheets at the end of each week.

· The Provider and Back-up Provider shall maintain a daily log for injuries, behavior problems, or suspected Child Abuse or Neglect.

· The Provider and Back-up Provider shall maintain the following information for each child in care.

1. The child’s name, address, phone number, gender and date of birth

2. Parent’s name, home and business address and phone numbers

3. Names and current phone numbers of persons allowed to pick up their children

4. Authorized instruction for medical care when the Parents cannot be located

5. Written notice of the child’s allergies to foods, juices or other items

6. The CCDF Grant Caseworker shall have documentation of the child’s CIB (Certificate of Indian Blood), Birth Certificate and up dated immunizations or immunization exempt form on file.

R6-5-5220
Provider/Child Ratio:
· The Provider and Back-up Provider shall be certified to care for a maximum of no more than four children, at a time in care.

· The Provider and Back-up Provider has the right to include their own children, which will not be compensated for through the program, but may not have more than six children.

· The Provider or Back-up Provider may care for no more than four children for compensation.

· The Provider or Back-up Provider shall not care for more than two children under the age of one, unless they are a sibling group.

· The Provider and Back-up Provider shall inform the CCDF Grant Coordinator when they are unable or unavailable to care for less than four children in their home.

R6-5-5221
Changes in the Home Reporting Requirements:
· The Provider, Back-up Provider and the Parent shall notify the CCDF Grant Coordinator on any changes in the home with in 15 days or 24 hours per emergency situations or any other changes, which affect the Providers ability to provide stable childcare services. This includes, but is not limited to:



Provider and Back-up Provider:

1. Remodeling of their home 

2. Repairs on their home

3. Weather incidents – flooding, etc.

4. Maintenance needs

5. Vacations, illness, emergencies, etc.
6. Changes of people or persons moving in or out of household




Parents:

1. Changes of employment
2. Changes of people or persons moving in or out of household

3. Changes of income (increase)

4. Changes of Child Care Providers

5. Changes of address and home & work phone numbers
R6-5-5222
USE OF A BACK-UP PROVIDER:
· The Parent’s shall pre-arrange with the Provider in their choice of the use of a Back-up Provider at the time of applying for childcare assistance.

· The original Provider shall pre-arrange with the Parent’s on a Back-up Provider at the time of application process for childcare services. 

· The Parent may use the Back-up Provider when the original Childcare Provider:

1. Becomes ill 

2. Goes on vacation

3. Attending required training

4. Unavailable due to family emergencies

5. Appointments which cannot be scheduled outside of childcare time
· The original Provider and the Parent shall notify the CCDF Grant Coordinator with in 24 hours of the need to use a Back-up Provider.

· It is also the Back-up Provider’s responsibility to notify the CCDF Grant Coordinatior in regards to taking over for the regular Provider.

R6-5-5223     CLAIMS OF PAYMENT
· The Provider of Back-up Provider shall submit payment claims to the best of their knowledge with an honest and truthful recording, in accordance with the CCDF Grant Program requirements.

· Parents should carefully examine the Provider’s hours before signing off on timesheet certificate. False reporting of hours will be investigated by the CCDF Grant Coordinator. If hours are not accurate.
· Parents are to only allow the Provider or the Back-up Provider to care for their child/ren on a 40 hrs. per week. Any hours exceeding 40hrs. on timesheet will not be compensated (paid) by the grant, overtime hours will be the responsibility of the Parent’s. REMEMBER: CCDF Home Providers are NOT considered babysitters, they are contracted Providers through the CCDF Grant and the Yavapai-Apache Nation, nor are they employees of the Yavapai-Apache Nation.
· The Provider or Back-up Provider shall submit certificate timesheets no later than Monday afternoon of each week. Failure to submit timesheets on time will result in delayed payment for childcare services and timesheet will not be process until the following week. 
Claims of Payment (cont.)
· The Provider or Back-up Provider will receive a paycheck along with a new timesheet certificate. If timesheet is turned in on time according to requirements.

Providers are compensated by the CCDF Grant and by the co-payment of the Parents according to their monthly gross income. Pay rate is also according to the amount of children whom are in care. Pay rates are as follows:
· $20.00 a day for each child in care for the hours of 6 or more.

(Reminder: CCDF Program does not compensate beyond 40hrs., of each 
week. It is the responsibility of the parent to compensate for any overtime 
hours). Refer back to 3rd paragraph of R6-5-5332
· $10.00 a day for each child in care for the hour of 5 and less.

· Parents are responsible for a co-payment that they are required to pay. This amount is subtracted from the maximum amount allocated from the Grant. 
· Co-payment from parent/s are compensated at the end of each week, this will be in the agreement of the parent/s bi-weekly or weekly pay. This is also in accordance with the Memorandum Agreement which is signed and agreed on between the Provider’s and the Parent/s.
R6-5-5224
COMPLAINTS AND INVESTIGATIONS
· Any Person or Parent may register a verbal and written complaint 
about a Provider or Back-up Provider in reference to the operation of 
the home facility.

· Any Provider or Back-up Provider may register a verbal and written 
complaint about the Parent in reference to co-payment or of any sort 
that may be in the safety of the child within their care at the time.

· Upon any complaint the CCDF Grant Provider shall cooperate with 
the CCDF Grant Program during the investigation.

· The CCDF Grant Program shall maintain a file on all the Providers 
and Parent’s complaints in their files, as required per the CCDF 
Grant 
requirements.

R6-5-5225
PROBATION:

· The Parent, Provider or Back-up Provider may be placed on Probation, by the CCDF Grant Coordinator, when the Coordinator observes a problem of the program receives and validates a complaint that the Parent, Provider or Back-up Provider is out of compliance in an area that is specifically of that subject.

· The CCDF Grant Program shall set a term of Probation that does not exceed 30 working days.

· The Coordinator shall give the Parent, Provider or Back-up Provider a verbal and written (per certified letter) notice of the problem with in the 10 working days to correct the problem.
· The Provider or Back-up Provider shall NOT be allowed to receive payment, or shall NOT have new children placed into their childcare setting, during the Probation time period.

· The situation will be reviewed per the CCDF Grant Coordinator and a home inspection will be required, after the 10 working day period.

· Probationary status is not subject to appeal.

R6-5-5226
CERTIFICATION DENIAL, SUSPENSION & REVOCATION:


The CCDF Grant Program may deny, suspend or revoke certification, both verbally and in written notice (per certified letter) when:

· The Parent/s, Provider or Back-up Provider fails to comply with the CCDF Grant Standards and/or Regulations

· The Parent/s, Provider or Back-up Provider fails to disclose information or provides false/misleading information

· The Parent, Provider or Back-up Provider’s contract expires of does not request renewal

· The Parent/s, Provider or Back-up Provider refuses to correct or repeats violations regarding the CCDF Grant requirements.

· The Provider or Back-up Provider is suspected of Child Abuse or Neglect issue reported to Tribal or local CPS Department (Child Protective Service), while under the Provider’s care.

· The Provider or Back-up Provider will not be paid during suspension, denial or revocation of certification.

R6-5-5227
ADVERSE ACTION AND NOTICE EFFECTIVE DATE:

· When the CCDF Grant Program denies, suspends or revokes a certificate it shall be verbal, followed through with a dated, written notice and mailed of the adverse action to the Parent/s or Provider or Back-up Provider applicant.
· The CCDF Grant Program shall stop parent or Provider’s services. 
Payment for all subsidized children in care shall be effective the date of 
the written notice pending the investigation.

· The CCDF Grant Program shall not refer any other children to the 
Provider’s home, pending the investigation.

R6-5-5228
APPEALS:

The Parent/s, Provider or Back-up Provider applicant may appeal to the following decisions:

1. Denial of certification or re-certification

2. Suspension of a certificate

3. Revocation of a certificate

· The person who wishes to appeal an adverse action shall file a written request for a hearing with the program and a committee of the Tribal Administration within 15 calendar days of the dated written notice.

· Decisions are made based on failure to clear fingerprinting or

      Background criminal history checks may not be appealed.







